Registering-or Classeslthe District Online Professional
Development Catalog

Step OneLog On

Go to the following web site http://ters.mcsk12.net/login.html

The Logn Sreenis shown below.

o welcome
to Avatar PDMS™

Catalog Calendar
Show all Classes
Show Mext 7 Days Usernarne :
Ehow Mext 30 Days

f Course Catalog {-1. Course Calendar
seqrch for g course H v

view the complefe calendar

Welcome

Wielcome to the Awatar™ weh-hased Learning Portal.

Login with your tsername- Last name, First name, Middle Init{f@kample
smithfred,)

Or

Last name, First nam#é)e Numeral Zero (example smithfredO)

If you have never used the system beforeuydefault password ispassword
You will be prompted to change your password.

Makesure you use a password thgbu can rerember. Alsoenter a good
reminder clue to help jog your memory.


http://ters.mcsk12.net/login.html
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Step Two: Find Your Course

¢& .
LEARNING PLATFORM

¥ Learning Portfolio

Choose

Select GurseCatalog___——— i ..

Catalog Calendar
Show all Classes

Then click on Show All Classe o ot s

!

Sarry, the

It will take a little while for the

classes to load.

A

LEARNING PLATFORM

¥ Learning Portfolio
¥ Course Cata og

0 classes in search result, \
Catalog Calendar

Show all Classes
Show Next 7 Days Sorry, there were no classes found for your search.

Choose Contact (¥ Choose Facilitator |V, Choose Catsgory |V | #duanced Filters

Show Next 30 Days \ First Prew: il Mext Last

Available Learning Plans

Clickon the drop down arrow next t&€hoose &cilitator

Use the down arrow to scrallown to Diane Raley
After the load window closes, you will seeddlthe CTE training sessions listed.

See the screen below.
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PEYRCEET IO Chonse Contact |V Diane Raley Chonse Catenary | Advancad Filters |
¥ Course Catalog
21 classes in search result,
Catalog Calendar
Show All Classes S S i S bl s 3 i
Show Next 7 Days ILT  1857.2499  Advisory Committees Al Flowers 11/12/2009 | Add to Cart |
Show Next 30 Days ILT  2934.3760  Business Education Inservice Diane Raley 8/5/2009 Add to Cart
» Available Learning Plans . R
LT 1853.2495  Career Enhancernent Program PD and Networking Diang Raley 9/7/2009 Add ta Cart
ILT Z93T.ITRZ Careers, Technology and Adult Education District-wide Diane Raley 8/6/z009 Add to Cart |
Inservice
ILT 1858,2500 iZompetency Profiles Al Flowers/Willis Meely 127372009 Add ta Cart
ILT 1866.2508 Competency Profiles for TEE Teachers willis Neely 9/10/2009 Add to cart | g
LT 1567.2509 CTS00s TSA willis Neely 972472000 Add ta Cart |
LT 2929.3755 FACE Inservice Diane Raley 8s5/2003 Add to Cart
LT 8301267 FTE-ADA / MIS Forms willis Megly 9/11/2006 Add ta Cart |
e LT 1556.2493 FTE-ADA / MIS Forms Al Flowers 11/5/2009 Add to Cart |
1 of 1 Alerts LT 1860.2511  FTE-ADA/MIS willis Neely 10/15/2009 | (add to cart.
ClaSS WOI‘kﬂOW LT 18522494  Gateway to Technology PD and Networking Diang Raley 8/17/2009 Add to Cart |
You have 423 pending class . . _—
workflow apprﬂpva\s. B ILT 2932.3758  Marketing Inservice Diane Raley 8/5/2010 Add to Cart
ILT Z938.3761 PLTW-Gateway to Technology Inservice Diane Raley 8/5/2009 Add to Cart
LT 1851.2493  Service-Learning PO and Metworking Diang Raley 10/15/2009 | Add to Cart |
ILT 1848.2490  Teaching Students How to Read Technical Text Diane Raley 9/22/2009 Add to Cart |
jiky 1870.2512  TEE Advisory Committee Willis Meely 12/3/2009 Add to Cart
In, —
“/‘ {*’1/ @ S T 1868.2510  TEEands On Activities Willis Neely 104872009 Add ta Cart | o
) Internet

Click on theTitleto see a description of the session (see below)

Community ‘. *He CEP &
i -~
BRI Choose Contact (M Diane Raley ¥ Choose Category || | Aduanced Filters =
¥ Course Catalog
21 dlasses in search result,
Catalog Calendar
Show All Classes pe | LIass Lode ; Sime Gita . SEH 3
Show Next 7 Days ILT 1857.2499  Advisory Committees Al Flowers 11/12/2009 | Add to Cart
ey (M 300 By ILT 29343760  Business Education Inservice Diane Raley 8/5/2009 Add to Cart) 2
» Available Learning Plans . R
ILT 16853.2495 Career Enhancement Program PD and Metworking Diane Raley 94772009 Add to Cart
ILT 2937.3762  Careers, Technology and Adult Education District-wide Diane Raley 8/6/2009
Inservice
LT 1858.2500 Competency Profiles Al Flowers/illis Neely  12/3/2009
ILT 1666,2508 Competency Profiles for TEE Teachers Willis Meely 9/10/2009  [fadd to Cart
LT 1667.2509 CTS00s TSA willis Neely 9/24/2009 /| Add to Cart
Overview ] | I | /
v Careers, Technology and Adult Education District-wide Inservice (2937.3742)
1 of 1 Alerts Contact: Diang Raley Credits:
Fee: Wit Available Spaces: h/A
Class Workflow
Tou have 423 pending class Meeting Date Si End Time
workflow approvals, SiE/2009 7-30am 300pm
[ Download Date || Add to Cart

To regster for this session, click on theld\to Cart Btton.
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The session will show in the Shopping Cart s e @i
Once you have registered for all of the clas esl T

Catalog Calendar S
that you want, the click on the Check Out o e e
Button.

Care
Shopping Cart Contas
Fee! M.
Careers, Technology and
Adult Education District-wide [
Inservice (2937.3762) -
iE20
\ 5]

Step Three: Confirm Classes

Click on theéFinalize %n

You will get a message that says

Registration Complete

You have been enrolled iftame of your Clas@&Number of Your Clags
There are no more classes in your shopping cart. Registration is complete.



